A-Square Education Centre

| BHEAETD

STUDENT REGISTRATION FORM
B4 MRS

Part |
Student’s Absence Policies 24 FRE<FHI

Private Individual Tuition/ Private Group Tuition FA A —¥—#E/ A A/NEHEE:
Regular Group Classes & #ER 8/ NEME:

1)

2)

3)

4)

5)

6)

7)

All payment is to be made in advance of the class. Payment should be settled within a week the class is confirmed or at least
two days before the class, whichever is sooner. FiAE H/EE _FERFITHCEAS o WEIEMERLRAE — 2 AN 2 - SRk
IR — B - SR EERI HRTSCE -

The student must give the School prior verbal or written notice of absence for cancellation of lesson not less than 2 working

days of the School. Working days do not include Sundays or other holidays of the School. Notice given after office hours are

taken as notice given on the next working day. The School has the discretion to waive the tuition fees for that particular
session if notice of absence is given in compliance with this provision; but exercise of discretion for waiver of tuition fees by
the School as foresaid will be limited to once in a calendar month. 124 BEELEE » NVER FERERET > B8 F B>
FWAE TAERAGER] - TIF R GG 2B H AR HA R - T LR e & H eV e & (F R e T —(E LI
RATSEHMETE - AEREEFIHARA » AR ] DT ERV B LS sz AR S - HEARITHEZEBE L S 2]
HPR—{EH—ZK -

If the student fails to give the requisite notice in advance according to the preceding provision A(2), we will charge half of the
tuition fee for that particular session. No make-up classes will be arranged for Group Tuition. {F{a[E 4= ;8 FHR$E it 4
ARG SFRI AQ) RS RA RO HIA BRI - RS eRE — VRS TIARGE A &2 HEmER -

Any student who fails to give the School any notice of absence in advance needs to pay full tuition fee for that particular
session. {FEAa[E2 4 7595 BT AR B HUTAT A BZ B ERYIBAL » RIS A ifE 2 g -

(i) The student is required to give at least 2 hours’ prior notice of absence during office hours of the School if such absence

is due to sickness or other reasonable causes of emergency. Notice can be given verbally or in writing during office hours.

Should a student need to take leave from a class that begins less than 2 hours after the School opens on that day, 2 hours’
prior notice in writing via email is acceptable. B4 1R FFSR EASHBRESERHSE - NMEEARE TR AR/ NSHT
BRIAAR o 247 CFHECE PGB A - WS4 REALSREFI O RTHY R/ N EBR - ez ] P AR A3 L
HSFF - A2 A B DA W/ NF TR D

(ii) The School has the discretion to waive the tuition fees for that particular session subject to the compliance of the preceding

provision A(5)(i) if the cause of absence due to sickness is supported by a medical certificate. The School also has the right to
determine what amounts to a reasonable cause of emergency. The School will exercise the discretion in favor of the student
if we are satisfied that the cause of absence is acceptable as a reasonable cause of emergency. YIH-FF&_EHlt A(5) (1) &K
FUES T HTRR B A B A ARG IS AR AR R BRER - ARSRTT (R IBHEER R R 5% BV B - ARCARE R E L B
B E IR S EERER - AR TR EEE e 2 -

If the student fails to give the requisite advance notice of absence according to the preceding provision A(5) in the case of
sickness (in spite of the production of the medical certificate) as well as in cases of absence due to other reasonable causes of
emergency, the student is required to pay half of tuition fee for that particular session. 15224 REEFRTE _Falt A(5) (A
WA SR S E R F L SEAEA (FERRMBAERAE) » BATA I EN—F2E -

No refund will be made. Fees waived will be carried forward as credit to set off future tuition payment. A AZLIBER © #i%

ER R IR (S RS2 -
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B. Seasonal Group Classes E&MEERIE/NAFE:
(CNY, Easter, Summer Holidays, Christmas, Term Break B4R, 1875, 2K, 5, E2HFR)

1)

2)

3)

4)

All payment is to be made in advance of the class. Payment should be settled within a week the class is confirmed or at least
two days before the class, whichever is sooner. A& FIZHAE_EERATTHRSCS o WVRAEERERAZ — 2 BANATEK - 5 pEEE
ERRIGRE DI — 2] s A EERRT H AR -

Should a student need to be absent from a class, full tuition fee for that session will be charged except for cases under provision
B(3). No make-up classes will be arranged. #ISRELA o —FRELBRE - FREL Az 2 2 EERE - TIARSRAN G4l
ik EEERG B (3) BREKHTELERRSL -

No cancellation is allowed except in cases when such absence is due to sickness and to be supported by a medical certificate,
or due to other reasonable causes of emergency. Provision A(5) and A(6) will also apply in these cases. AT R E AN EHUH
PRI (R BT B A 56 HH ) el =LAt S EE Y B2 R RIT X6 A(S) S AB)RRFREI I ILRRAD -

No refund will be made. Fees waived will be carried forward as credit to set off future tuition payment. A AZEIBEK o 17

ER AR R (RS2 MRV ER 2 -

Part i
Course Leaflet ;R 12E IR

A-Square Education Centre B 8(E + .0

School Registration Number Z{ 5 5L 4R5%: 585386

Address/ Course Venue: 5/F, Capricorn Centre, 155 Sai Yeung Choi Street North, Mongkok, Kowloon

HodE: S URERE A PSR AE T 155 SR LA S8

Telephone no.ZE5E: (852) 2380 0868 / Email EE%[: info@asquare.edu.hk / Website 44 E: www.asquare.edu.hk

Course Details: ERF2 %K

Course Name/ Content Course Fee Course Date/ Time/ Duration | Centre Remarks (e.g. Exam Board/ Level)
IR/ NS 2 SRR HIA/ IR/ B ES AR | R (e FRER/ARA)

Information of Principal: iR=&F
Ms. Wong Hing Hung, Amy, Degree of Bachelor of Laws (Hons.), University of Hong Kong

Information of Teacher(s): BTk

Refund Policies and Procedures: 18 S Bl SE R 5
A. Refund Policies: B 2K B 5% :

1)

2)

If a course cannot be operated according to the arrangements specified (including the stipulations as to the date and time of
the course) in the fee receipt and the course leaflet; and the student declines the revised arrangements, the School will refund
the student the full amount of the course fee collected or on a pro-rata basis, whichever is applicable, as soon as possible and
in any event not later than one month after the student’s request for the refund. (#7522 R AE I IR IS K SRFE B IR
P22 FErR (ELIERTYI H BRI MRS ) - MER4: IREEEZ BRI B ZHE - A RRHBRREK G » AR
FRERRAATATHEL T BB —EH - 24 2L AR EEREE -

In case of a permanent school closure prior to the commencement of a course, the School will refund the student the full
amount of the course fee collected. ARAIERRAZFHRAIRAR - (FE 2 4E 2 EORIDZREE -

5/F Capricorn Centre, 155 Sai Yeung Choi Street North, Mongkok, Kowloon (Tel: 2380 0868)
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3) In case of an unplanned cessation of a course after its commencement, the School will refund the student the course fee
collected on a pro-rata basis as soon as possible and in any event not later than one month after the cessation of the course.

HERIEERTRRE I > AREERRAEEREL T AEE—EH - [S2EZEFIREEREE -

B. Refund Procedures: i& 32 /¥ :
1) The School will inform students of the refund arrangement either over the telephone or in writing. For students aged below
18, their parents or guardians can proceed with the refund procedures on behalf of the students. ZA# & F BB LA E H
RIS A RARLHE o 1/ Uk L TV il R R e B A AR T4 -
2) The School will refund students in accordance with the above policies. ZAF @& {708 it E R m 2 A4 3B K -
3) When processing the refund, the student has to show the original fee receipt. The School will not take away the original fee
receipt. Upon receiving the refund, the student or parent or guardian is required to sign to acknowledge receipt of the refund.

TR - B2 AR HOR BB R AV IEAR, M AR A G HUE B EWIRHIIEA - B2 s RUTEIRFIE - 2 &

.
R

4) The School will pay the refund either in cash or by cheque. Afs & DIIR G5 7 B B -

Student/Parent/ Guardian Acknowledgement 24 /X K /88 \TER S

| understand and agree to comply with the Student’s Absence Policies as stated in Part | herein. | also acknowledge that the School has
the right to amend the aforesaid Policies and agree to comply with the prevailing Policies to be amended and enforced from time to

time. A NI HEEEST Part | ATl 2 S2AGRIE FHI - RASEEMAREL LMAYBER » HHRITZEERHET - AAJRE

Before enrolling in the following course, | have received the Course Leaflet provided by the School as stated in Part Il herein. | am aware
of the information contained in the course leaflet including course details, fees, information on the principal and teacher(s) and refund
policies and procedures. | also understand that in accordance with the Education (Exemption) (Private Schools Offering Non-Formal
Curriculum) Order, the fee is collected on an equal monthly basis. If the School fails to operate the course as scheduled, the School will
give me a full or partial refund according to the refund policies and procedures stated in the Course Leaflet. {FZ:E [ FIERFZR]T » 4
ANCHIE Part 1| Fal2 KR AEHVERIZ IR - R ARREIRFTEEVE R - AFEREAVEES - B - IR BB R RARFE
KRR - RANAOEE (BE (#e) (REIFERRENLIIER) ©) @ MEEAEETEHFHEHE - WERCREE
FATHE LB PRRE - (F e IR RS ARSECR AR » AR R [El & E b & A -

Enrolled Course Name/ Level: 3RFZ 2 7% /FE4K :

Enrolled Course Date and Time: ZRFZ 22 H HA K7 b RAF ]

Signature of Parent/ Guardian/ Student (aged 18 or above):
Z& BN B (18 kbl E) « X

Name of Parent/ Guardian/ Student (aged 18 or above):
Kt | B N/ A (18 BFREL 1) -

Date: HHH:

Part Il

5/F Capricorn Centre, 155 Sai Yeung Choi Street North, Mongkok, Kowloon (Tel: 2380 0868)
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Student Information 24 &l

1. HKID Card No. LI T T T T ID

T s B 0 i i

2. Name Surname Other Names
4 ¢ %
3. Gender
PER M5 D F ﬁD
4. Date of Birth 5. Education Level
s A H (DD/MM/YYYY) (H / H / 5F) S
6. Tel.5&if (Parent K& ) (Student £2:4:)
7. E-mail EI (Parent )

(Student £:4:)

8. Correspondence

Address J# gl bk

9. School Name 2§44
School District 245 5 15

10. Please list any medical condition that you want to bring to our attention:

WEBEARSERENRER, $F519:
Emergency Contact B2 B4z A

Name #£4 Relationship 1% Home Tel. fF AT & & Office Tel. A = BErE Mobile Tel. & Hif

How Did You Find Us? $&{a) 3Rk FRA?

|:| Referral by your classmate [&]5+ /44 |:| Referral by your friend/relative i & /4
|:| Promotion pamphlet = {5 H.5k |:| From outdoor advertising J= 4| &% 25 it
[ ] internet THi49: [ ] GOOGLE(% ) [ ] YAHOO(tE %) [ JFAcEBOOK(Tfi i)
[ ] others 3t
Declaration and Acknowledgement B¥EH K7 i
1. |, as the applicant/parent/guardian, confirm that | have already reached the age of 18.
RNTTHFEARNFFFEAZ ZREEN - WEFHT /U -
2. ldeclare that all the above information is true and will inform the Centre if there is any change.
AR IENGIEREEEL - MERHIA S A ANFPEAER -
3. lunderstand that the School reserves the right to reject any students from enrollment for whatever reason.
ARNHEERARREARER - #HE A L HEERE 2 3 -
4. | have read, understood and accepted the attached “Declaration on the Collection of Students’ Personal Information” as stated in
Part IV.
ARNCIHLERRE - B S BEZI: Part IV Pl (UCERERAE &R ) -
5. lagree that the School can communicate with me or send courses/ promotional materials through email, phone call, WhatsApp and SMS.
RN FITE o e ~ AT  WhatsApp . SMS Bkt 13 AL S HUH IR R/ HERE R
6. lunderstand that if | do not wish to receive further courses/ promotional materials in future, | can contact and notify the School.

ANHH B AR AR A R SRR DA ATt R AE B HE BTN - RTINS B B RIERFL

X
Applicant/Parent/Guardian’s Signature Hi#5 N/Z 5/ B #E N2
Name #:44:
Date H Hj:

(DD/MM/YYYY)(H / [ / £F)

Part IV

5/F Capricorn Centre, 155 Sai Yeung Choi Street North, Mongkok, Kowloon (Tel: 2380 0868)
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Declaration on the Collection of Students’ Personal Information

IS S (EPN— kL

This is a declaration by the School on its privacy policy and rules on the collection of students’ personal information.

BET AR A BARARRECR R R R AR (8 N AR R R

11

1.2

2.1

2.2

3.1

Privacy policy FARRBUSR

The School is committed to protecting the privacy, confidentiality and security of all personal information held by complying with
the Personal Data (Privacy) Ordinance (Cap. 486). The School shall ensure that its staff and agents uphold these obligations.
ARG IRE (EABR (FAB) (RG] (FEEARIE 486 %) FTttIFTAEANERNALE - (REMRZ 2 - &
AR 8 R AHENETELEE -

The School has the right to amend or change the contents of this Declaration without having to give any prior notification.

ARA B EE AR WA MRS EA] -
Collection of Student Information E&4 ERIHYULEE

The School will collect students’ personal information (“Student Information”) from the students and/or their parents/guardians,
including but not limited to:

ARG R/BEAC R B N PR AR NE R “BAER" ) - BREEAR R

a) Name raced

b) Hong Kong identification card number & & B {72555

c) Date of birth 44 HHA

d) Telephone number BEEEHE

e) Email address EEE[ M-

f)  Correspondence address 3@ z{it il

g) Name of school R FH

h) Name and telephone number of an emergency contact person E4&Iia% N\ it 44 K BaEh R

It is mandatory for students and/or their parent(s)/guardian(s) to provide all Student Information as stated on the application
form, otherwise students may fail to be registered with the School.

B AR /S AR RGN VR LR 35 3 k224 k) - S RIER AR v RS A B B2 A Al -
Use of Student Information Z24 &R R

Unless otherwise agreed, Student Information shall be used for the following purposes:

PRIESSIEREE - BRI RIERTUT HAY:

a) Processing the student application for the purpose of class enrolment
PR TR A B RS DU TERAZ AR

b) Assessing the suitability of class/teacher for the student
SRR E AT A A S 1

¢) School administration and operation after registration, including but not limited to communication via email, phone call
and/or WhatsApp and record-keeping
SR ARSI T E B R - B E R IR A B B B - SEEEA1/20 WhatsApp #ETTHYEEAIGCEEIRF

d) Analyzing general student statistics and distribution
PARIE: -5 == NSRRI AN (NI~ Py

e) Responding more effectively to student’ requests and needs
AR O] B2 A Y R R TR

f)  Sending periodic information on our Seasonal Courses and commencement of new courses and updated information. We
will include detailed instructions at the bottom of the email for you to unsubscribe from receiving such future emails.
ERMERR A TS - oM BB HME NN, - BTG EEE R it a2 » DUERREUSET
RIS R 2 F -

5/F Capricorn Centre, 155 Sai Yeung Choi Street North, Mongkok, Kowloon (Tel: 2380 0868)
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4.1

4.2

51

5.2

53

5.4

6.

Handling of Student Information 224 Eisl BRI

The School has staff training such that members of the staff have access to Student Information on a need-to-know basis for the
sole purpose of carrying out their respective duties for the necessary operation of business.

ARABER - (AR SREEA FREAMENEN MBI A SR - mHE—H BT HEREE -

All members of the staff are obliged to keep such Student Information strictly confidential.

FrA BRI EH RS IRE LA Sk -
Disclosure of Student Information 37 B2 4= &}

The School may disclose Student Information to trusted third parties such as agencies, service providers and contractors
appointed to undertake some of its academic or administrative functions, provided that such recipients of Student Information
agree to maintain the same strict confidentiality standards.

AR EZASERE =TT BB AR - QR - ARG R L pa AR AR L BT B TR AR A AR LR » A et e
A B RHEACE [E R ST A Y RS PR e -

The School will disclose Student Information to Education Bureau or any Authority as required.

R G IRIEEOR MBS R B TR A Ekt

Subject to obtaining express prior consent from the student and/or parent(s)/guardian(s), the School may place a student’s
photo together with name, some personal data (e.g. school name) and examination results on its website or publications for
marketing purposes.

TSR A /B R/EE N HIBHRES SR FEIEAVIEN T » ARECEE H R ) LTS BRI R ~ 244 S —2e (@ A
Bkt (BINERAARE ) I8 st pe i B AR -

Subject to clauses 5.1 to 5.3, the School shall not disclose Student Information to any third party, unless:
fRIBEE 5.1 & 5.3 (RAVFLERRSN - AEA G M S =T B2 A SR Ik
a) Such disclosure is expressly provided for under this Declaration;
A A R P T S T N i
b) Permitted to do so by the student or his/her parent/guardian in the application form; and/or
B2 B H A R/ BERE N R FI/ER,
c) Permitted or required by law.

TR IETEERK

Access to and Correction of Student Information &S & IFE2 4 &R

6.1 Students or their parent(s)/guardian(s) may submit a signed, written request to any staff of the School to access or to correct
Student Information held by the School.
B2 s H R R /R N o] DUA BB B R 3 A E A K - DUERECE (EARRF AV AE R

To contact us Bf4E R

Address: 5/F, Capricorn Centre,

155 Sai Yeung Choi Street North,
Mongkok, Kowloon

Phone: 2380-0868
Fax: 2380-0232
Email: info@asquare.edu.hk

This Declaration has been translated into Chinese. If there is any inconsistency or ambiguity between the English version and the
Chinese version, the English version shall prevail.

UL OB W] Ry S SO REAS o Wby S SO A AR AS A AR AT HRAR AN 2 B2, B AT STRRA 2 e
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